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What is Recognition of Prior Learning (RPL)?

RPL is the acknowledgment of skills and knowledge obtained through learning achieved
outside the formal education and training system. It includes work and life experience,
including paid and volunteer work, and skills attained through leisure pursuits.

RPL recognises any prior knowledge and experience and measures it against the qualification
in which you are enrolled. You may not need to complete all of a training program if you
already possesses some of the competencies taught in the program.

Why you may choose to apply for RPL
If you apply for RPL and your application is successful you could:

e Reduce or eliminate the need for any training in skills and knowledge you already have
e Save time by not needing to attend classes and complete unnecessary work

e Complete your qualification in a shorter time

e Advance to a higher level qualification in a shorter time if desired.

Our commitment to you

As RPL is quite an expensive assessment method our Assessors will have a free initial
discussion with you to see if RPL may be a good option for you. You will need to decide
whether to enrol for an RPL based assessment. Our Assessors can advise you but they
cannot guarantee you will be successful.

Cost of the process

There is no charge for the initial discussion to decide if RPL may be appropriate for you. If
you decide to go ahead with the process you will pay 40% to commence the formal process
and the remaining 60% if the assessor believe you have a reasonable chance of completing
the process successfully. (See the diagram below for payment points.) All money must be
paid before the process commences and is not refundable if the process does not deem you
competent.

Cost per unit

1-3 units = $300 per unit

4 — 15 + units = $180 per unit

If the assessor needs to make a visit to observe you demonstrating the skills required in
the unit each visit will cost an additional $40.

Outline of the process

See the diagram below for an overview of the process and points at which you will be
required to pay for the RPL assessment.
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Overview of the Recognition Process

Candidate Enquiry

(No charge for initial
discussion)

(—

Step 1 -

Candidate If not ready for RPL,
Self-Evaluation the candidate is to
be provided with
training options.

Candidate pays 40%

-

Step2 - Interview and
Questioning

Candidate pays
remaining 60%
after interview

—

Demonstration/ Gap Training

Observation of
Practical Task (If required)

Step 3

(—

Supporting
Evidence/Third Party
Report

Step 4 (If required)

Issue Qualification —

Statement of Attainment
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A task-based model for RPL

The process for RPL has been developed so that it promotes holistic, task-based assessment,
and which focuses on relating assessment activities to actual job tasks. The intention of this
model is to streamline and simplify recognition processes for prospective candidates.

After the assessment

After the assessment, your Assessor will advise you of the units of competency you have
successfully completed. You will also be advised whether you have gained the full
qualification or if gaps have been identified during the recognition process. If you do have
skill gaps, these may be addressed through additional training.

Some terms you need to understand

It is important that you understand the following terms to assist you with your RPL
application

Competence

Competence is the demonstration of skills and knowledge that you have gained through life
and work experiences as well as any training that you have successfully completed that can
be matched against a set of industry performance standards referred to as units of
competency.

Each unit of competency is divided into elements (a set of activities that lead to an overall
achievement or demonstration of competence). Each of these elements is further broken
down in to a set of performance criteria which give a more detailed description of skills and
knowledge you need to be able to demonstrate.

Matching your evidence against each of the elements/performance criteria will help you to
reach your qualification more quickly.

How to prepare for your RPL assessment

In order for your skills to be formally recognised as part of a national qualification, Assessors
must make sure that you (the candidate) have the required skills and knowledge to meet the
industry standard as specified in the relevant training package.

You must be involved in the RPL process so that all the experience, skills and knowledge you
have gained over time can be correctly identified and suitably demonstrated. This evidence
is gathered and used in recognition of all or some of the units for the qualification you wish
to gain.

All assessment requirements will be discussed with you in advance and you will be given the
opportunity to ask questions and clarify requirements. Being prepared for the assessment
process and knowing what you need to provide can save you valuable time and ensure that
RPL assessment is as simple and stress-free as possible.

Here are some tips to make the application process and interview easier for you.
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1. Your Assessor will ask you to talk about your work roles and your employment history.

Bring a copy of your resume. You might like to write down any work you have done in
the past (paid or unpaid) and where this took place.

2. If you have certificates from any training courses you have completed, bring along either
certified copies or the originals to the interview with the Assessor and they can make a
copy of them

3. Bring along any other documentation that you think would support your claim that you
have done this work over time.

The following is a list of some of the documents you can provide as examples of your
work history:

e BriefCV

e Certificates/results of assessment

e Any licences

e Tickets held, e.g. forklift, crane

e Photographs of work undertaken

e Diaries/task sheets/job sheets/logbooks

e Site training records

e Site competencies held record

e Membership of relevant professional associations

e Hobbies/interests/special skills outside work

e References/letters from previous employers/supervisors

e Industry awards

e Any other documentation that may demonstrate your trade of industry experience
or support your claim.

Depending on where you have worked and what that work may have included, you may
or may not have documentary evidence. Do not be put off if you do not have
documentary evidence, as the Assessor will work with you during the assessment
process.

4. Think about who you would consider to be your workplace contact or referee.
Is your employer happy to support your aim to become qualified?

Would you feel comfortable if the assessor contacted your current workplace or
previous workplace/s to validate your skills and spoke to your supervisor/s or
employer/s?

5. You will need to supply the contact details of work referees who can confirm your skills
in the industry.

Think about who the best person to confirm your skill level would be.
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Think about current or recent supervisors or employers who have observed your work
and who would be able to confirm your previous work skills and experience. The
Assessor will need to contact them.

6. You can speak with your Assessor about other ways you can show your skills for the
trade or industry in which you are seeking recognition.

These could include letters from employers, records of any training courses or
professional development sessions attended, employers or clients in related industries
or government agencies, acknowledgements, workplace forms (as long as there are no
confidentially issues — see below) or any other relevant documents.
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